THONG TIN CHI TIET THU TUC

Tén thu tuc

Chirng thwe chir Ky trong cac gidy to, van ban (ép
dung cho ca trlr(mg ho’p chirng thyue diém chi va
truwomg hop nguoi yéu cau ching thu’c khong thé Ky,
khong thé diém chi dwoc)

Linh vue

Chung thuc

Co quan thue
hién

T6 chuc hanh nghé cong ching, Phong Tu phap, Uy ban
nhan dan cép x4, Co quan dai dién c6 tham quyén

Cach thire thuce
hién

Nop ho so truc tlep tai Co quan dai dién, Phong Tu
phap, UBND cép xa hodc ngoal tru s¢ cua co quan thyc
hién ching thuc néu nguoi yéu cau chimg thyuc thudce
dién gia y€u, khong thé di lai dugc, dang bi tam gitr, tam
giam, thi hanh an phat ti hodc ¢6 ly do chinh dang khac.




Trinh ty thuc
hién

+ Ngudi yeu | cau _chirng thuc chir ky/dlem ch1/khong thé
ky, khong thé diém chi duoc phai xuat trinh cac gidy to
phuc vu viéc chirng thuc chir ky.

+ Trong truong hop nguoi yéu cau chimng thyc khong
thong thao tiéng Viét thi phai c6 nguc‘yi phién dich.

Nguoi phién dich phai la ngu’m c0 nang lyc hanh vi dan
su day du theo quy dinh ctua phap luat, thong thao tiéng
Viét va ngdn nglr ma nguo1 yéu cau chu:ng thuc st dung.
Nguoi phién dich do nguoi yéu cau chirng thuc moi hoac
do co quan thyc hién chirmg thyc chi dinh. Thu lao phién
dich do nguo1i yéu cau chung thuc tra.

+ Nguoi thyc hién chirng thyc kiém tra gidy to yéu cau
chimng thyec, néu thay du glay to theo quy dinh, tai thoi
diém chu’ng thue, ngudi yéu cau chu’ng thuc minh man,
nhan thic va lam chu duoc hanh vi cia minh va viéc
chung thyc khong thudc cac truong hop khong dugc
chimg thuc chir ky thi yéu cau ngudi yéu cau chung thyc
ky/diém chi trudc mat va thuc hién ching thuc nhu sau:

* Ghi day du 101 ching ching thuc chit ky theo mau quy
dinh;

* Ky, ghi r0 ho tén, dong déuo clia co quan, t6 chuc thuc
hién ching thuc va ghi vao s6 chung thuc.

Péi voi gidy to, van ban co tur (02) hai trang tr¢ 1€n thi
ghi 101 chirng vao trang cu6i, néu giay to, van ban co tir
02 (hai) to trd 1én thi phai dong dau giap lai.

+ Do1 voi truong hop chung thyc chir ky/dlem chl/khong
thé ky, khong thé di€ém chi duoc tai bd phén ti€p nhéan va
tra két qua theo co che mot ctra, mot cura lién thong thi
cong chirc tlep nhén hd so klem tra cac glay to, néu nhan
thay nguoi yéu cau chtng thuc co du dicu klen quy dinh
tai Khoan 2 Dleu 24 Nghi dinh s6 23/2015/ND-CP thi dé
nghl ngudi yéu cau chimg thyuc ky/dlem chi vao glay to
can chimg thuc va chuyén cho nguoi c6 tham quyén ky
ching thuc.

Thoi han giai
quyét

Trong ngay co quan, t6 chure ti€ép nhéan yéu cau hodc
trong ngay lam viéc ti€p theo, néu ti€p nhan yéu cau sau
15 gio.




Phi

Tai Phong Tu phap va UBND cap xa: 10.000
dong/tru’ong hop (truong hop dugc tinh 1a mdt hoac
nhiéu chit ky trong mot gidy to, van ban).

Tai co quan dai dién: 10 USD/ban.

Tai T6 chirc hanh nghe cong chirng: Phi chimg thuc chir
ky trong gidy t0, van ban: 10 nghin dong/trudng hop
(truong hop hleu 12 mét hoic nhiéu chir ky trong mot
gidy t0, van ban).

Lé Phi

Khong

Thanh phan hd so

+ Ban chinh hodc ban sao ¢ chumg thuc Glay chiing
minh nhan dan hoac H chiéu con gla tri sur dung. +
Gidy to, vin ban ma minh s&yéu cau chu’ng thuc chir ky.
Trudng hop chu’ng thuc chir ky trong giay to, van ban
bang tiéng nudc ngoal néu nguorl thyc hién chu’ng thuc
khong hiéu rd ndi dung ctia gidy to, vin ban thi c6 quyén
yéu cau ngu:0’1 yéu cau chu’ng thuc ndp kém theo ban
dich ra tiéng Viét n0i dung cua gidy t0, vin ban d6 (ban
dich khong can cong chu’ng hoac chu’ng thuc chit ky
nguoi dich, nguoi y€u ciu chirng thyc phai chiu trach
nhiém v€ ndi dung cua ban dich). + Nguoi yéu cau
chirng thuc nhan két qua tai noi nop ho so.

Yéu cau - dieu
kién

Truong hop khong dugc chung thyc chir ky: + Tai thoi
diém chung thuc, ngu’(‘)i yéu cau chung thuc chir ky
khong nhan thirc va lam chu duoc hanh vi cuia minh. +
Ngudi yéu cau chimg thuc chir ky xudt trinh Glay chiing
minh nhan dan hoac HO chiéu khong con gla tri st dung
hodc gid mao. + Glay td, van ban ma nguoi yéu cau
chung thyc ky vao ¢6 ndi dung quy dinh tai Khoan 4
Di€u 22 cua Nghi dinh nay. + Glay t0, van ban co6 noi
dung 1a hop dong, giao dich, trir cac trudng hop quy
dinh tai Biém d Khoan 4 Dleu 24 cua Nghi dinh nay
hodc truong hop phép luat c6 quy dinh khac.

Can cwr phap ly

Nghi dinh 23/2015/ND-CP Thong tu 20/2015/TT-BTP
Thong tu 257/2016/TT-BTC Thong tu 226/2016/TT-
BTC Thong tu 264/2016/TT-BTC

Biéu mau dinh
kém

Két qua thue hién

Gidy to, vin ban dugc ching thuc chit ky/diém chi.




